	PART FIVE:  COMMERCIAL/ADMIRALTY LAW

Pupils should gain an understanding and experience of work in the specialist area of work undertaken by their  pupil supervisor and the chambers or employer where the pupillage is being undertaken.

Pupil-supervisors should initial and date the last column when they consider their pupil has achieved a satisfactory standard having regard to the objective set out in the Introduction to this check list.




	
	Satisfactory



	PART ONE: TRIBUNALS TO BE OBSERVED


	

	1. You will not be permitted to attend tribunals marked # unless accompanied by a party or lawyer involved in the hearing

1.1 Trial in Commercial Court * or
1.2 Trial in Queen’s Bench Division* or
1.3 Trial in Chancery Division or

1.4 Trial in Technology and Construction Court (“TCC”)

1.5 Contested Application before Commercial Judge/Judge in TCC Judge in Chancery Division* 

1.6 Case management conference in the Commercial Court/TCC/Chancery Division

1.7 Application before a Queen’s Bench Division Master # * 

1.8 Application before a Chancery Master # or before a Judge in the Chancery Division 

1.9 Trial in County Court*

1.10 An arbitration #  or

1.11 An ADR hearing

1.12 The Court of Appeal or

1.13 The House of Lords
	

	PART TWO: LITIGATION – ADVOCACY


	

	1. A winding up petition in the Chancery Division, Companies Court 
2. A contested application for summary  judgment by claimant/defendant or a strike out application by claimant/defendant

3. An application for:

3.1. Special disclosure or

3.2. Further information or

3.3. An adjournment or

3.4. Other case management application 

4. A hearing or trial in the County Court 


	

	PART THREE: LITIGATION – DRAFTING : PLEASE NOTE IN YOUR COMMENTS ANY OBSERVATIONS ABOUT THE STYLE OF DRAFTING, THE PROPER USE OF PRECEDENTS, AND THE MANNER IN WHICH YOUR DRAFTS HAVE BEEN SIGNED OFF IN FINAL FORM.


	

	1. Statements of case

1.1. Claim form*

1.2. Particulars of claim*
1.2.1. Contract*

1.2.2. Tort*
1.2.3. Other
1.3. Defence/particulars of Defence*
1.3.1. Contract*

1.3.2. Tort*

1.3.3. Other

1.4. Part 20 claims/particulars of Part 20 claims*
1.4.1. Contract*

1.4.2. Tort*

1.4.3. OR 

1.5. Reply/points of reply*
1.5.1. Contract*

1.5.2. Tort*

1.6. Alternative procedure in the Chancery Division

1.7. Request for further information*

OR

1.8. Further information*

1.9. Notice and grounds of appeal to the Court of Appeal


	

	2. Applications - application notice and  supporting witness statement and draft order for:

2.1. Summary judgment application* OR strike out application

2.2. Freezing Injunction


	

	3.  Case Management Documents : in accordance with Commercial Court Guide or Chancery Guide

3.1. Allocation questionnaire

3.2. Case summary for case management conference
3.3. List of issues (for trial)
3.4. Consider a schedule of costs for summary assessment
4. Letter before action in accordance with pre-action protocol


	

	PART FOUR: LITIGATION – ADVICE
	

	1. Written Advice on merits covering both fact and law*

2. Written Advice on quantum* OR

3. Written Advice on evidence and preparation of case for trial*

4. Notes for advice in conference* (face to face  OR over telephone)

5. Attend a conference with client and solicitor*

6. Attend a conference with expert witnesses*

7. Listen in to OR give telephone advice*

8. Attend settlement negotiations or conduct settlement negotiations 


	

	PART FIVE: LITIGATION – PROCEDURE
	

	1. Procedure - familiarise yourself with the following:

1.1 The Civil Procedure Rules (including pre-action protocols) 

1.2 The Commercial Court Guide*

1.3 The Chancery Guide

1.4 TCC Guide

1.5 Arbitration Act 


	

	PART SIX: ADMIRALTY

	1. Preliminary act 
2. Written answers to standard report to committee of Lloyds in opening of LOF arbitration

3. Advice on quantum in salvage award

4. Motion for default judgement in rem and sale pendente lite (Admiralty Court)

5. Attendance at salvage arbitration

6. Advice on liability in collision action
	


	Record of work done or work diary references

(continue on reverse or on a separate sheet)



	Pupil Supervisor's comments




