Enhanced Clerical Error Check Form
Bar Professional Training Course (BPTC)

When completing this form please refer to the guidance notes on page 3 of this form and the Central Examination Regulations Governing Student Review.
Please note ALL fields must be completed.
	Student exam number
	

	BPTC Provider
	

	Name (print in block capitals)
	

	Address for correspondence
	

	Telephone number
	

	Email address
	

	Subject(s) to be checked
	Professional Ethics / Civil Litigation / Criminal Litigation

	Date(s) you completed your examination(s)
	

	Have you made a clerical error check request to your Provider under section 2 of the regulations?
	YES / NO

	Date you received a response from your Provider
	


	Section 2 – Checklist

	

	I have submitted the enhanced clerical error check form within 10 working days of my Provider confirming the outcome of the clerical error check under section 2 of the regulations.
	YES / NO

	I will submit the appropriate fee as noted on the BSB website, within 10 working days of my Provider confirming the outcome of the clerical error check under section 2 of the regulations.
	YES / NO

	I am aware that the BSB shall reject my request for an enhanced clerical error check if the relevant Provider has not confirmed the accuracy or otherwise of the marks which were awarded to me in accordance with section 2 of the regulations.
	YES / NO

	I am aware that the BSB shall reject my request for an enhanced clerical error check if I have not submitted my request within the stated timescale and with the appropriate fee.
	YES / NO

	I declare that the information given in this form is true to the best of my knowledge and that I would be willing to answer further questions relating to it if necessary.

	Student signature:
	

	Date:
	


Please email this form to: exams@barstandardsboard.org.uk.
Once you have submitted this form, payment can be made by phoning 020 7611 1444 and asking for the BPTC Examinations Team. We are open 9am to 5.00pm, Monday to Friday.

Guidance notes for students on the submission of the Enhanced Clerical Error Check Form
1. Before submitting an enhanced clerical error check in relation to the centrally set examinations please read these notes carefully.

2. Students who have been notified by their Provider that they need to undertake a resit examination in August and have submitted an enhanced clerical error check form to the BSB should prepare to take the resit examination. The response from the BSB is unlikely to be sent to the student before the August examination takes place.

3. Students should be aware that this process does not involve a re-mark of the student’s examination paper. This check is to ensure that there have been no arithmetical errors or transcription errors in the scanning or recording your marks.
4. For the Professional Ethics examination, there is no appeal against the academic judgment of those responsible for setting or marking your SAQ papers and this process does not involve a re‑marking of SAQ scripts.

5. An enhanced clerical error check may normally only be made by the student concerned. It may not be made on the student’s behalf by a representative (legal or otherwise), relative or third party.

6. Students should request a clerical error check (as advised in the Central Examination Regulations Governing Student Review) in the first instance with the relevant BPTC Course Leader at their Provider.

7. An enhanced clerical error check must be submitted on this form, by the required deadline and with the appropriate fee as published on the BSB website. Please note that a check of more than one subject will require more than one fee to be paid.
8. Students should complete all sections of this form.

9. The BSB will normally provide a written response to an enhanced clerical error check within 20 working days of receipt of the form.
10. The enhanced clerical error check form should be submitted to the BSB Examinations Team within 10 working days of the relevant Provider confirming the outcome of a clerical error check under section 2.3 of the Regulations.

11. Payment should be made after submission of the enhanced clerical error check form but still within 10 working days of the relevant Provider confirming the outcome of a clerical error check under section 2.3 of the Regulations.
PAGE  
1

