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CERTIFICATE OF SATISFACTORY COMPLETION OF PUPILLAGE (NON-PRACTISING PERIOD) 
I
, (name)...............................................................................................................................
of (chambers/employer)...........................................................................................................
being registered by the Bar Standards Board as an approved pupil supervisor. 

hereby certify that my pupil (name)............................................................................................
called to the Bar by (Inn)............................................................................................................

on (month)...............................................................(year).........................................................
(i) has satisfactorily completed a period of
 …....... months non-practising pupillage between the following dates:

from............................................................................to............................................................
(ii) has completed the compulsory pupillage advocacy course during this period:3
(iii) and completed the relevant parts of the pupillage check list conscientiously throughout this period of pupillage.
Signed.....................................................................dated........................................................

Print Name...............................................................

See overleaf for notes

NOTES

1
The pupil supervisor at the conclusion of the non-practising period should complete this form, after consulting with any other supervisor involved in this period. If the pupil supervisor is not available to sign this certificate, the Head of Chambers, the Director of Pupil Training or equivalent officer with overall responsibility for pupillage may sign it, provided that the certificate confirms the name of the pupil supervisor and the dates of supervision. 

2
Where a pupillage has been reduced by the BSB’s Authorisations Team, the certificate should be amended accordingly. 

3
The pupillage advocacy course must be completed by the end of the non-practising period of pupillage. Where this course has not been completed during this period, the non-practising period of pupillage will need to be extended accordingly. 
We will confirm completion of the non-practising period, when we are satisfied that the appropriate declarations have been made. We should advise you that we no longer issue paper versions of Provisional Qualification Certificates.
If the pupil has registered a practising period of pupillage, we will also issue an electronic Provisional Certificate of Authorisation to Practise.

There is likely to be a short delay between completion of the non-practising period and when the pupil will be able to exercise a right of audience as part of the practising period. In order to reduce the delay, we urge pupils to submit to the BSB the requisite certificate signed by the pupil supervisor as soon as possible on successful completion of the non-practising period. 

If the pupil supervisor is prepared to sign in advance the completion certificate of the non-practising period of pupillage, we will accept the signed certificate one week in advance. The certificate will still need to indicate the full dates of the non-practising period. 
Please contact us if further guidance is needed in completing this form.

Meeting your needs

We can provide our literature in different formats, such as Braille, large print, audio tape or compact disc. If you would like this form in a different format, please contact us on 020 7611 1444.

This certificate should be submitted to:
pupillagerecords@barstandardsboard.org.uk  or Pupillage Records, Bar Standards Board, 289-293 High Holborn London, WC1V 7HZ, DX 240 LDE. We encourage pupils to email a scanned copy of this certificate.
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