	PART FIVE

GENERAL COMMON LAW

Pupils should gain an understanding and experience of work in the specialist area of work undertaken by their  pupil supervisor and the chambers or employer where the pupillage is being undertaken.

Pupil-supervisors should initial and date the last column when they consider their pupil has achieved a satisfactory standard having regard to the objective set out in the Introduction to this check list.



	PART ONE: CIVIL COMMON LAW
	Satisfactory

	1. Written work – statements of case

1.1 Particulars of claim*

1.1.1 Personal injury/tort

1.1.2 Contract

1.1.3 Other

1.2 Defence*

1.2.1 Personal injury/tort

1.2.2 Contract

1.2.3 Other

1.3 Part 20 claim*

1.3.1 Personal injury/tort

1.3.2 Contract

1.3.3 Other

1.4 Reply*

1.4.1 Personal injury/tort

1.4.2 Contract

1.4.3 Other

1.5 Notice of grounds of appeal and skeleton argument

1.5.1 From interlocutory order of District Judge to Circuit Judge

1.5.2 To Court of Appeal

1.6 Request for further information*

1.7 Further information

1.8 Schedule of special damages/Scott schedule


	

	2. Written work – witness statements etc

2.1  Notice of application (with proposed order) for:

2.1.1 Summary judgment*

2.1.2 Interim payment

2.1.3 Injunction

2.1.4 Specific disclosure

2.2 Case management conferences
	

	3. Written work – advices

3.1 On merits (law and fact)*

3.2 On evidence

3.3 Quantum in a personal injury action (general damages, special damages, continuing loss)
	

	4. Conferences

4.1 With solicitor and client

4.1.1 Outside court

4.1.2 In chambers

4.2 With expert witnesses

4.2.1 Outside court

4.2.2 In chambers
	

	5. Attendance at court


5.1 A High Court or County Court trial          

5.1.1 Examination in chief and cross examination of witnesses of fact and opinion

5.1.2 Assessment of damages hearing

5.2 Application to Judge in private

5.2.1 An appeal

5.3 Application to Master/District Judge in private 

5.3.1 A contested application for summary judgment

5.3.2 A contested application for an interim payment

5.3.3 Application for specific disclosure

5.3.4 Further information

5.4 Employment Tribunal hearing

5.5 An inquest

5.6 An application for costs

5.6.1 Summary assessment

5.6.2 Forms of order (e.g. costs in case, costs reserved, legally aided parties)

5.7 An application for an adjournment 

5.8 Appeal to the Circuit Judge/Court of Appeal


	

	PART TWO: MATRIMONIAL WORK – PAPERWORK
	

	1. Petition for divorce

	

	2. Answer


	

	3. Notice of application and affidavit/witness statement in support for:

3.1 Financial provision*

3.2 Residence order

3.3 Contact order

3.4 Injunction

3.4.6 Financial provision

3.4.7 Child*

3.5 Non-molestation*/ouster

3.6 Undertakings
	

	4. Affidavits/witness statements in answer (all of 3 above)
	

	5. Alternative procedure in wardship


	

	6. Notice and grounds of appeal
6.1 District Judge to Judge

6.2 Judge to Court of Appeal (together with skeleton argument)


	

	7. Advice

7.1 Financial provision*

7.2 Children* 

7.3 Generally
	

	PART THREE: MATRIMONIAL WORK - ATTENDANCE AT COURT


	

	1. Financial provision application*


	

	2. Residence/contact application*
	

	3. Non-molestation application*
	

	4. Take notes of evidence argument and judgment*
	

	5. Appeal to Judge and Court of Appeal
	


	PART FOUR: CRIMINAL WORK
	

	1. Paperwork

1.1 Indictment

1.2 Notice and ground of appeal

1.2.1 From Magistrates’ Court to Crown Court*

1.2.2 From Crown Court to Court of Appeal

1.3 Advice on plea/evidence
	

	2. Attendance at court

2.2 Crown Court

2.2.1 Application for bail*

2.2.2 Plea*

2.2.3 Appeal against sentence or conviction

2.2.4 Trial

2.3 Magistrates’ Court

2.3.1 Remand/application for bail*

Plea*

Trial*
	


	Record of work done or work diary references

(continue on reverse or on a separate sheet)



	Pupil Supervisor's comments




