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NOTIFICATION OF A MATERIAL CHANGE IN PUPILLAGE/WORK-BASED LEARNING 
	PUPIL’S PERSONAL DETAILS

	Name of Pupil
	

	Email address
	

	Inn of Court
	

	Date of Call to the Bar

(month/year)
	


	PUPILLAGE DETAILS

	Name of pupillage provider (PTO / AETO
) 
	

	Name of current pupil supervisor(s)
	


	DETAILS OF MATERIAL CHANGE


	Starting date of new arrangements


	

	Details of material change 
(eg change of pupil supervisor, extension to a period of pupillage, breaks in pupillage, etc)
	

	If the change sought is a change of pupil supervisor, please confirm the name of the new supervisor(s) and the date(s) that the new supervisor(s) last completed pupil supervisor training/refresher training:

Name(s):

Training date(s):  








(DD/MM/YY) 




	PUPIL’S DECLARATION

	I confirm that the details given are correct and agree to notify the Bar Standards Board of any further material change in my pupillage arrangements. 

I have read the Bar Council’s Privacy Statement
 and understand how my data will be handled.



	Signed
	

	Date
	


	DECLARATION OF PUPILLAGE PROVIDER


	I confirm that the arrangements set out above have been agreed through the appropriate procedures in my chambers/with my employer.


	Signed
	

	Name


	

	Position


	

	Date
	


Please return the completed form to: 
pupillageadministration@barstandardsboard.org.uk  
� Pupillage providers – generally, Authorised Education and Training Organisations (AETOs) but may also include Pupillage Training Organisations (PTOs) that have not yet transitioned to AETO status.





� A material change includes a change of home or pupillage/training address, a change of pupil supervisor, a change to the date of the commencement and/or proposed end date of pupillage or a change in location due to a pupillage secondment. Advice should be sought from the Bar Standards Board if there is uncertainty as to whether other changes are material.





� Under the Bar Qualification Rules, the non-practising period of pupillage must be a continuous period of six months. The practising period of pupillage must commence no later than twelve months after the completion of the non-practising period. The practising period of pupillage must be completed within an overall period of nine months. Permission must be obtained from the Bar Standards Board to waive any of these requirements.


� See � HYPERLINK "https://www.barstandardsboard.org.uk/privacy-statement.html" �https://www.barstandardsboard.org.uk/privacy-statement.html�





� This declaration must be signed by the Head of Chambers or other person authorised by the Head of Chambers in the case of a pupillage in chambers. For a pupillage in employment, it should be signed by a person authorised by the employer. 
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