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REGULATORY STANDARDS DEPARTMENT
AUTHORISATIONS TEAM
CRITERIA AND GUIDELINES FOR APPLICATIONS FOR EXEMPTION FROM THE VOCATIONAL COMPONENT OF TRAINING FOR THOSE WHO PASSED THE BAR EXAMINATION FOR NON-INTENDING PRACTITIONERS
These Notes are divided into two sections:

A.  Guidance Notes – General Procedure for applications and appeals

B.  Criteria for applications

	Nature of Application
	Brief Summary

	1 Exemption from the Vocational Component of training for those who passed the Bar Examination for Non-Intending Practitioners
	This covers applications by those who passed the Bar Examination for Non-Intending Practitioners for exemption from the Vocational Component of training for the Bar


A.  Guidance Notes – General Procedure for applications and appeals

 General

1.1 In these Notes, the Bar Standards Board, its Committees and staff are referred to as the “the BSB”. The BSB Handbook is referred to as “the Handbook”. The Bar Qualification Rules, which constitute Section 4B of the Handbook, are referred to as “BQR”.  

1.2 These Notes set out the criteria and guidelines which the BSB applies in considering applications, and should be read carefully and in conjunction with the Handbook.

2 How applications are dealt with

2.1 Applications must be made on the appropriate application form. Please return the completed application form with accompanying documentation and payment of the application fee to authorisations@barstandardsboard.org.uk. If you are unable to submit your application by email, please contact us for further guidance. 

2.2 All applications contain a declaration that the applicant has read, understood, and complied with these Criteria and Guidelines.
2.3 The declaration must be completed with a hand-written signature. If you have no access to scan and print the application form - please write out the declaration from the application form by hand, sign it, take a photo of the document and email that to us as evidence of your handwritten signature.
2.4 Applications are considered and determined under the powers of the Bar Standards Board. The Bar Standards Board has delegated to BSB staff the ability to take decisions within the criteria and guidelines set out in this document. 

2.5 An applicant must ensure that all supporting evidence is sent with the application form. Where original certificates or certified copies are required, these must be emailed directly to the BSB by the awarding institution.
2.6 However, application will not be treated as “complete” until the application form, required supporting documentation and application fee have been received. The BSB may request further information or documentation be supplied in support of an application, but applicants should note that it is the primary responsibility of the applicant to provide all relevant information and supporting evidence. 

2.7 The BSB will take into account all the circumstances of the particular application and will apply the guidelines set out in these Notes.

2.8 All applications will be acknowledged in writing within seven days of receipt of the complete application form.

2.9 The BSB normally deals with all applications within eight weeks of receipt and notifies applicants of its decision within 10 days of a decision.    

2.10 The BSB will treat all applications and any supporting documentation provided in the strictest confidence.

2.11 All enquiries about applications whether proposed or pending should be addressed to the BSB.
3 Application Fee Payment
3.1 The application fees for each type of application and methods of payment are listed on the BSB website. The preferred method of payment is bank transfer (BACS). Once your application has been logged by the Authorisations Team, an invoice will be generated and sent to you by email to enable you to make a BACS payment. You must quote the invoice reference when making a payment by BACS.  

3.2 If you are unable to pay by BACS, you may make payment by credit/debit card. Once you have received an email acknowledgement that your application has been logged, please call the Authorisations Team on 020 7611 1444 to make a card payment.

3.3 Details of the team’s Fee Waiver policy are available on the BSB website.
4 Reviews and Appeals

4.1 Any applicant who is dissatisfied with a decision may request a review of that decision.  

4.2 Any request for a review must be made on the designated application form and accompanied by the relevant application fee within one month of notification of the relevant decision and must be accompanied by the appropriate application fee. All requests will be acknowledged in writing within seven days of receipt.

4.3 Review Panels deal with reviews of decisions as if the application was being dealt with afresh, applying the guidelines set out in these Notes.  The Review Panel shall be entitled to have such regard to the original decision, and to uphold, vary or take into account such decision, as in its absolute discretion it feels appropriate.

4.4 Applications for review are normally determined within 10 weeks of receipt.  Should it not be possible to deal with a review within this timescale, the applicant will be notified.  

4.5 All enquiries about reviews whether proposed or pending should be addressed to the BSB.

4.6 Where the Review Panel has determined a review of a decision, there is no procedure under the BQR for a further review. A Review Panel may undertake a further review under section B10 of the BQR but is not obliged to carry out such a further review. Any person dissatisfied with a determination of the Review Panel is advised to take independent legal or other appropriate advice.

4.7 Rule Q39 provides that where the BQR provide for a review by the BSB of a decision, no appeal may be made to the High Court unless such a review has taken place.

4.8 Rule Q40 provides that subject to Rule Q39, a person or organisation who is adversely affected by a decision of the BSB may appeal to the High Court, in accordance with the Civil Procedure Rules. 

Online Resources

BSB website: www.barstandardsboard.org.uk
Applications forms and guidance notes: www.barstandardsboard.org.uk/qualifying-as-a-barrister/current-requirements/forms-and-guidelines/applications-authorisations,-exemptions,-waivers-and-reviews/
Contact details

authorisations@barstandardsboard.org.uk
B.  Criteria for applications

	1
	Exemption from the Vocational Component of training for those who passed the Bar Examination for Non-Intending Practitioners

	Introduction

1.1
An individual who passed the Bar Examination for Non-Intending Practitioners may apply for exemption from the Vocational Component of training for the Bar of England and Wales.
1.2
The application should be made on the appropriate prescribed form in typescript. Please note that applications will only be processed if made using the version of the appropriate application form current at the time the application is made. The completed application form should be accompanied by any relevant supporting documentation (including one or more references). 

1.3
For details of the application fee and payment methods for exemption from the Vocational Component of training for those who passed the Bar Examination for Non-Intending Practitioners, please refer to the Bar Standards Board website: www.barstandardsboard.org.uk/qualifying-as-a-barrister/current-requirements/forms-and-guidelines/applications-authorisations,-exemptions,-waivers-and-reviews/

	Rules

1.4
Formerly, students who wished to be called to the Bar of England and Wales but did not intend to practise were permitted to take the Bar Examination for Non-Intending Practitioners. The Examination did not cover the skills essential for practice as a barrister.
1.5
The Bar Standards Board has determined that the Bar Examination for Non-Intending Practitioners is not sufficient, in and of itself, for completion of the Vocational Component of training.

1.6
An individual who passed the Bar Examination for Non-Intending Practitioners may apply for exemption from the Vocational Component of training on the basis of their completion of the Examination, in combination with any other qualifications and experience they have gained.

1.7
In assessing application of this type, the Bar Standards Board will decide what additional training, the applicant should undergo before being permitted to commence pupillage, if any.

	Information and documentation 

1.8
An applicant will be required to provide the following information and documentation:

1.8.1
Details of any pupillage the applicant has arranged.
1.8.2
An explanation of why the applicant originally took the Bar Examination for Non-Intending Practitioners, and of why the applicant now wishes to practise at the Bar of England and Wales.

1.8.3
Details of the applicant’s legal experience and training.

1.8.4
Details of the applicant’s knowledge and skills in the following areas (with reference to practical examples):

· Civil litigation and evidence

· Criminal litigation, evidence and sentencing

· Professional Ethics

· Advocacy

· Opinion Writing

· Drafting

· Conference Skills

· Resolution of Disputes Out of Court (including Negotiation, Mediation and Arbitration)
1.8.5
Any other supporting evidence which the applicant considers to be relevant.
1.8.6
References: the reference form (Appendix 1) should be completed by a person who has supervised the applicant in the work in which they have gained experience most relevant to the application. An applicant may supply additional references for any other periods of relevant work experience.

	Criteria

1.9
An application for exemption from the Vocational Component of training by an individual who passed the Bar Examination for Non-Intending Practitioners will be granted where the Bar Standards Board is satisfied:

1.9.1
the applicant has demonstrated experience and/or training equivalent to that normally expected for completion of the Vocational Component (ie the knowledge and skills gained through completion of the Bar Professional Training Course).
 1.10
An application may be approved subject to completion of additional training before commencing pupillage (eg certain sections of the Bar Transfer Test).
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APPLICATION FOR EXEMPTION FROM THE VOCATIONAL COMPONENT OF TRAINING FOR THOSE WHO PASSED THE BAR EXAMINATION FOR NON-INTENDING PRACTITIONERS
Reference Form

	Applicant Name: 
	


Thank you for agreeing to be a referee for the above named’s application for a waiver of the Bar’s practising rules. The rules set out in the Bar Standards Board Handbook are important to maintain the professional integrity of the Bar. Applications made for a waiver or derogation from those rules are treated seriously. Details of the rules from which the applicant is seeking a waiver and the criteria by which applicants are considered are set out in the application criteria and guidelines document.

Please give your view on the strengths and on any areas needing improvement of the applicant, where you are able to do so, against the attributes specified below. Give as full an analysis as you can; if you wish to give more information than the space provided allows, please do so on a separate sheet. Please also tell us what experience you have had of the applicant.  Those considering the application will be greatly helped by your view, supported where possible by concrete examples (the more recent the better).

Please use black ink or typescript to complete the form.

If you have any questions regarding the form that you wish to discuss with us, please telephone on 020 7611 1444 or e-mail authorisations@barstandardsboard.org.uk. Please note that we will not take references themselves over the telephone. You may email this form as a scanned copy (provided that it contains your handwritten signature) otherwise, we will require a hard copy of the reference, by post. We only accept forms by fax in highly exceptional circumstances. Alternatively, you may pass the completed reference in a signed and sealed envelope to the applicant for delivery to us.

CONFIDENTIAL WHEN COMPLETED

FULL NAME OF APPLICANT:
1.
Capacity in which the applicant is known to me.

	


2.
I have known the applicant for [
] years [
] months.

3.
What is the extent of your knowledge of the applicant’s work?


Relevant matters will include: 


- frequency and circumstance of contact


- judgement of applicant


- interpersonal skills of applicant


- professional skills


- relevant knowledge

	


4.
What is the extent of your knowledge of the applicant’s general character and repute?


Relevant matters will include:


- honesty


- integrity


- trustworthiness


- interpersonal skills

	


5.
Is there anything else you would like to add? 
Please mention any specific matters relating to the applicant which are not already captured by this reference but which you think might be relevant to the application.

	


	Declaration by Referee

I confirm that the information provided in this reference is complete and accurate



	Signed:


	Date:

	Name:
	Contact Telephone Number:

	Company/Department/Organisation:
	Status/Position:



